
Service Hours 
Student organizations are required to have a minimum of 20 hours of community service 

that is approved by Tigers in Service. This will allow each member the opportunity to 

submit hours to Tigers in Service and get your student organization recognized for their 

dedication to enriching the community through service.  

 
To begin, visit your student organizations main page. There will be organization menu bar, click 

on the “Service Hours” tab located on the right side on this menu bar.  

1. Clicking the “Manage Service Hours” button will take you to a place where you can look over all 

hours that are pending approval, have been approved, or denied by Tigers in Service. You can 

view what was submitted, the complete number of hours for each event, and even delete them 

from your organization’s total count. The hours are categorized by the current date moving 

backward. 

2. To add service hours, you’ll click the blue “Add Service Hours” and it take you to another page 

all together. 

3. If hours are being added through the student organization, it will automatically attribute your 

hours to the organization page you are on.  

a. Description: Please give a full detail of all community service you did for this event, 

including name of the event (if there is one). The more detailed, the better. 

b. Date: What is the date you did the service? 

c. Hours/Minutes: How many service did you provided? 



d. Verification Contact: You must provide a contact so that Tigers in Service can verify that 

you completed the service you are submitting 

4. When finished, select create and the form will be submitted to Tigers in Service for verification. 

You will get notified of either acceptance or denial of your service hours, most of the denials 

mean that you need to provide more information about the event. Feel free to ask questions to 

Tigers In Service (Service@fhsu.edu).  
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